Microsoft Outlook - Accessing Public Calendar (web based version):

1. Click on the calendar page in Outlook-

2.

3. Click on add from directory
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4. Type the person, group calendar you want to add

Add calendar Add from directory
Rerommended Select a pErson, group, oF resource Trim your IJI"BFII"II?.!TICII"I‘"'. ﬂll't‘ﬂ.'tﬂl"j' o view the associated Calendar.
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